
Holiday Pay Request Form

Temporary Worker’s Name:
_________________________________
Client Name:

_________________________________
When will you be on leave from work? (DD/MM/YYYY):

From: __________________
To: ____________________
Holiday days to be taken:


Monday   

Tuesday 

Wednesday 


Thursday 

Friday    


Saturday 

Sunday  

Please note, only your standard working days should be selected, Saturday & Sunday should only be chosen where you regularly work on these specific days.
Accumulated Holiday Pay Balance (‘Holiday Fund’ on latest payslip):

_______________________
Total Amount of Holiday Pay Requested (£ - Please specify numerical figure):
_______________________
Please remember that you are paid a week in arrears on a Friday. Take this into consideration when you would like the money in your account.  

I request the money goes into my account on (DD/MM/YYYY – this date should be a Friday):

_______________________
If you are taking more than one week off from work, please complete a form for each week required. As with wages, holiday pay will be paid on a Friday. 
Signed:

_______________________
Date:

_______________________
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